Alberta

Assessments — Pre-Assessment Documentation v, Energy

Requests

» Intended User: Industry

Overview

In OneStop, assessments are a universal term for Audits,
Inspections, and Investigations. Operators should use the

Assessment section in OneStop to view information requests
from the AER regarding detailed operational inspections and to

submit the requested information before the inspection.

Note: Refer to Bulletin 2018-05: Tour Reports and
Some Notifications Moving to OneStop.

Log In to OneStop

1. Openthe AER website: http://aer.ca.

2. Select Systems & Tools.

Regulator

7. Click | Agree to accept the disclaimer. You must accept
it to proceed.

Disclaimer

Purpose
This website was created and is maintained by the Alberta Energy Regulator (AER). Use of this site and any of the data, text,
maps and other information on the site (collectively "content”) is governed by the terms and conditions set out below
("Terms of Use"). Use of this site implies acceptance of these terms.

Copyright & Disclaimer

All base feature data accessible from this site are owned by the Government of Alberta and protected by copyright law.
Base Map Data is provided by the government of Alberta under the Alberta Open Government Licence. Cadastral and
Dispositions Data is provided by Alberta Data Partnerships. Other data are provided by the Ministry of Alberta
Environment and Parks (AEP). Data extracted from the Alberta Energy Regulator (AER) is owned and provided by the AER.
No base feature data can be reproduced or distributed without the prior written permission of the Government of Alberta.
For additional information, please refer to the AER Copyright & Disclaimer webpage.

The AER makes no representations, warranties, or guarantees, expressed or implied, that the data wil be sustainable for
any use, including the intended use even if the intended use is known by the AER. The AER accepts no responsibility
whatsoever for any inaccuracies, errors, or omissions in the data and neither the AER nor the government of Alberta or
Alberta Data Partnership is responsible for any losses or costs incurred as a result of you or anyone else using or relying
on the content or Base Data in any way.

Terms of Use

These Terms of Use are governed by the laws of the Province of Alberta. Users irrevocably consent to the exclusive
jurisdiction and venue of the courts in the province of Alberta in any action or proceeding arising out of o relating to
access to the site and use of any of the content and these Terms of Use. The Alberta Energy Regulator (AER) reserves the

right to change these Terms of Use at any time at its discretion without notice,

System & Tools | B Forms & Careers Contact Us

Pre-Assessment Documentation Requests

PROTECTING WHAT MATTERS REGULATING DEVELOPMENT PROVIDING INFORMATION

3. Click OneStop: Application Tool to open the panel.

4. Select the Access the OneStop Application Tool
hyperlink.

A new tab opens to the OneStop page.

5. Click ONESTOP APPLICATION TOOL.

1. Under the Recent Activity panel, click Assessment.

Nofification submissien
Submission Status  Assessment Status Start Date End Date AER Contact
PENDING INITIATED Assessment Lead Reviewer
PENDING INITIATED SuperUser ALL

6. Log in to OneStop using your Digital Data Submission
(DDS) system username and password.

== Alberta

gy GneStop

Login

2. Under Recent Assessments, select the radial button
for the appropriate authorization number.

Authorization Assessment
Submission Status  Assessment Status
Number Category
Qil Facility PENDING INITIATED
® Gas Facility PENDING INITIATED
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3. Click View.

SuperUser ALL

View
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The Assessment window opens, providing details about the 4. Move to the next step using either of the following:
assessment, including assessment ID; authorization; status;
assessment type, category, and method; licensee;

coordinator; lead assessor; and field centre.
m
Assessment Assessment Assessment

i Authorization(s) Status = =
te;
31214 INITIATED s S
1291 Operational Gas

A?;E_ﬂm;‘t Facility b) Under the Pre-Assessment wizard, select Add
rimary’ . )
Related Authorizations.

a) Click Next.

Pre-Assessment - Contact & D
Pre-Assessment

% Contact & Dates Primary AER Contact Pre-Assessment

Add Related Authorizations Lend Reviewer S Contact & Dates

> Add Related Authorizations

The Pre-Assessment wizard (in the navigation pane)
displays the Pre-Assessment — Contact & Dates window.

Documentation

Review

The Add Related Authorization(s) panel opens, with
the primary authorization listed.

> Contact & Dates

Add Related Authorizations

Add Related Autharization(s)
Documentation
Review Authorization Number Type Location
Facility License
Pre-Assessment - Contact & Dates P .

Primary AER Contact

Lead Reviewer SuperUser ALL . . .
5. Move to the next step using either of the following:
Field Centre Phone Number
a) Click Next.
Field Centre Email
Proposed Assessment Date(s)
Fom e b) Under the Pre-Assessment wizard, select
To Date 04/25/2018 Documentation.
Documents Due By 04/16/2018

Pre-Assessment

Documentation
Company Contact Information

> Prior To Assessment

First Name Last Name

Luc Picard On-Site

Review
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The Documentation - Prior To Assessment panel
opens, with a tab for each attached authorization.

Documentation - Prior To Assessment

Authorization 65 Authorization 10000

Documentation to be sent prior to Assessment

April 2018

b) Inthe Comments field, enter the reason for not
attaching the requested documentation.

Attach File... ¥ | Already submitted

6. Respond to each documentation request by either

Follow these steps to provide a file:

a) Click Attach File.

providing a file or checking N/A and adding a comment:

Documentation to be sent prior to Assessment
. § N/A
Short Name Description File
Recard of public complaints received by the
Public Complaints Last 12 mths  licensee for the facility during the previous 12 [IEGETGRZICNN
meonths
= = =
Open =)
Ny - R —r ;
() |1 « chiye OCALFsnUsers4) () » My Documents » inspections » ] 49 | Search fnspections )
A —— —— - - ———— R —— —
Organize * New folder i o
I Desitop * Name ate modified T ‘I
Js Downioads
). From Mitch
2 Recent Places
). From Scott to Andrew
bk
« Libraries wae
= ). Tour Rpts 2
Documents -
TR B0000321X paf 1242018301 PM A
& Music —
Well Licence Details (1).pdf 1PM A
% Pictures
@ 1docx
K videos
@ Assessments QRG.docx
@7 DOA_Initiate and Assign an Assessment QRG.docx
& Computer
2 @ DOA Initiate and Assign an Assessment QRG_2.docx
<§ ws-10128C)
@7 DOA_Pre-Assessment Wizard QRG.doox
& cblyc (WCALFsev\Usersd) (H:) .
, B DOA Pre-Assessment Wizard ORG 2docx.
< CDLibrary (WCalFsm) (V) =i
File name: TR B0000321X.paf v [Anfies -
Open (uf~| | Cancel

c) Click Open.

The File column displays the file information (name,
type, and size), along with an X, which can be used to
remove the file.

7.

Move to the next step using either of the following:

a) Click Next.

om0

b) Under the Pre-Assessment wizard, click On-Site.

Pre-Assessment

Documentation

Prior To Assessment
> On-Site

Review

The Documentation - On-Site panel opens, with a tab
for each attached authorization. This panel identifies the
documentation required to be on-site during the
assessment but not needed before the assessment.

Documentation - On-Site

Authorization 65 Authorization 10000

Documentation required to be on-site during the Assessment

plaints received by the licensee for the facility

ing the previous 12 months

Description File N/A

i Public Complaints.pdf (344 KB) % O

Follow these steps if the request is not applicable:

a) Select the N/A check box.

File N/A  Comments

Attach File... LL‘}

Assessments — Pre-Assessment Documentation Requests Quick Reference Guide

Respond to each request for on-site documentation
using either of the following:

a) Select the Acknowledge check box.

Acknowledge
Description N/A

Explanation of measurement, accounting, and reporting procedures 2 o

Corporate and (site specific ERP-if required) O <

Or:
a) Select the N/A check box.

b) Enter the reason that the requested document will
not be onsite.

o 7] As per our correspondence of March 20, 2018

Page 3 of 5



Alberta Energy Regulator April 2018

9. Move to the next step using either of the following: The Accept Disclaimer button is replaced with a View

i Disclaimer n.
a) Click Next. sclaimer butto

[crosmn [ | o>

3. Click Submit to Reviewer.

b) Under the Pre-Assessment wizard, click Review.
The Confirm dialog box appears.

Pre-Assessment
Confirm *
Documentation
Do you wish to submit this Assessment to the Lead
Reviewer to review? Have you provided all necessary
information accurately?
The Review panel opens. This panel displays the m
documents requested prior to assessment, as well
as the documents that need to be onsite during the )
4. Click Yes.
assessment.
. The Sent to Reviewer dialog box appears.
Review
Documentation to be sent to AER prior to Assessment Sent to Reviewer X
Authorization Short Name Description File A
Number ® The reviewer will now review this assessment.
Record of public complaints received by the
Public Complaints Last 12 mths  licensee for the facility during the previous No Aachments g
12 months
Flaring log maintained for the past 12
) months together with the evalustion status | B g o0 oo
Flaring and vening logs of the solution gas flare (if applicable) as e

5. Click OK.
Submit Pre-Assessment Information
1. Click Accept Disclaimer. Assessment Information Missing
:mmy - The Assessment Information Missing dialog box may

appear after you click Submit to Reviewer.

[ <reous | save [N | Assessment Information Missing x
Accept Disclaimer

Please go back to make sure all necessary information is
provided accurately. Validate massages can be found
under each Documentation section.

You must accept it to proceed.

Declaration and Disclaimer

| confirm that any personal information submitted to the AER is compliant with the submitter's obligations under
applicable privacy protection legislation (e.g., Personal Information Protection Act or “PIPA”). | acknowledge that the OK
information submitted may be disclosed as part of an AER proceeding and may be placed on the public record, and that all
personal information held by the AER is subject to the Freedom of Information and Protection of Privacy Act (FOIP)Where
statutory confidentiality applies, | acknowledge that the AER may make all or any portion of the information submitted
publicly available on expiry of statutory confidentiality status. | confirm that the information submitted is accurate and

includes a complete representation of all the information that i required to be submitted. | am aware that providing false This indicates that one or more of the Documentation
or misleading information to the AER may result in enforcement action. | acknowledge that submission of complete and
accurate information is the sole responsibility of the regulated party. Sections iS incomplete because Of the fO"OWing .

e The required file hasn’t been attached.

2. Click | Agree. e The Acknowledge check box hasn’t been selected.
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e Both a selected N/A check box and a comment haven’t
been included (if you chose not to attach a file or to
select the Acknowledge check box).

1. Inthe Documentation — Prior To Assessment section
or the Documentation — On-Site section, click
Validate.

If there are errors, the wizard displays a symbol, and an
error message appears at the bottom of the window.

Pre-Assessment

Documentation

¥ Prior To Assessment A

On-Site A

Review

A\ Please Artach the document (or) select 'Not Applicable’ with Comments
Authaorization Number = 11189 and Document Short Name = Reportable

April 2018

The Accept Disclaimer button is replaced with a View
Disclaimer button.

View Disclaimer

6. Click Submit to Reviewer.

The Confirm dialog box appears.

2. In each applicable section, fix the errors.

3. Ineach applicable section, click Validate.

Confirm
Do you wish to submit this Assessment to the Lead
Reviewer to review? Have you provided all necessary
information accurately?
o
7. Click Yes.

The Sent to Reviewer dialog box appears.

Sent to Reviewer

The reviewer will now review this assessment.

4. When information is no longer missing, click Accept
Disclaimer.

Remarks -

Testing some remarks.

You must accept it to proceed.

Declaration and Disclaimer

I confirm that any personal information submitted to the AER is compliant with the submitter's obligations under
applicable privacy protection legislation (e.g., Personal Information Protection Act or “PIPA"). | acknowledge that the
information submitted may be disclosed as part of an AER proceeding and may be placed on the public record, and that all
personal information held by the AER is subject to the Freedom of Information and Protection of Privacy Act (FOIP).Where
statutory confidentiality applies, | acknowledge that the AER may make all or any portion of the information submitted
publicly available on expiry of statutory confidentiality status. | confirm that the information submitted is accurate and
includes a complete representation of all the information that is required to be submitted. | am aware that providing false
or misleading information to the AER may result in enforcement action. | acknowledge that submission of complete and
accurate information is the sole responsibility of the regulated party.

5. Click I Agree.
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8. Click OK.

For more information, contact the AER’s Customer Contact
Centre at 1-855-297-8311.
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