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Overview  
This quick reference guide (QRG) describes how to initiate and complete a replacement application. Replacement 
applications are only applied to expired formal dispositions. The disposition must be active and cannot be cancelled 
or cancelled with outstanding obligations. They must have a plan on record and cannot have a reclamation certificate 
issued on it.  

Starting a Replacement Application 
1. Start a replacement application from the top navigation menu. Click Operate and select Authorization Lifecycle 

and click Replacement. 

   

2. Complete the following General Information screens: Contact Information, Application Information, 
Proposed Activity.  

 

3. On the General – Authorization Information screen, enter the Authorization ID and click . 

 

The disposition’s details are displayed in the table, including its eligibility for replacement. 
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4. Check the box beside the disposition number. Click . OneStop will analyze and process the selected 
disposition. 

 

 

5. A message appears to confirm your replacement. Select .  

 

6. Click  (bottom right of screen) to save your entry. Click  to move to the next screen. 

Completing Replacement Screens 
Some requirements may differ on each screen based on the disposition being replaced. 

Overview Screen 

If the disposition’s purpose and activity is outdated, a message banner appears prompting an update to the purpose 
and/or activity. 

 

 
  

Important:  
To proceed with the replacement, the disposition’s purpose and/or activity must first be updated. For a list of 
acceptable purposes and activities, refer to Public Lands Administration and Regulation (PLAR) Table 2A on the 
Government of Alberta website. 

https://open.alberta.ca/publications/public-lands-administration-regulation-plar-table-a2-alberta-energy-regulator-aer
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1. Check the box beside the disposition number and select Update Purpose/Activity. 

 

2. The Disposition Purpose/Activity Update window opens. Select the disposition’s purpose and/or activity from the 
drop-down list(s). 

 

3. Click  to save your entry. The updated disposition purpose and/or activity is displayed in the new table. 

 

 

4. Current plan information is displayed in the Plan Information pane. No action is required.  

 

 

Important:  
Updating the purpose and/or activity should not change the original authorized intended use for the 
disposition. Choose the most appropriate purpose and/or activity from the current PLAR table A2 that aligns 
with the original authorization. If the intended use has changed from the originally authorized disposition, an 
amendment application is required after the disposition is replaced. Failure to choose the appropriate 
purpose and/or activity that aligns with the original authorization’s intended use could result in compliance 
action. 
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 If the plan on file is an IHS import, update the plan type. Click Update Plan Type and select Sketch or 
Conventional Survey. 

 

5. In the Replacement Information pane, enter any relevant information for the replacement disposition. 

 

a) To include supporting documents, click . Locate the file(s) on your computer and attach them. 

 

6. Select the option that best describes the status of the disposition. 

 

7. Click Yes, to indicate the site has been entered and the development contemplated in or required by the formal 
disposition has occurred. This is a required field. 

 

8. Click  to save your entry. Click  to move to the next screen. 

  

Important:  
Any documents attached to the replacement application will be considered non-confidential 
and will be viewable as part of the disposition records. 
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Site Details Screen 

9. Enter a general description of the site's condition, including any relevant information. 

 

a) To include supporting documents, click . Locate the file(s) on your computer and attach them. 

10. The Legal Land Description (ATS) auto-populates based on the existing activity’s information. Review as 
needed. 

 

11. Select the shape of the disposition from the drop-down list. 

 

12. The Total Area (ha) auto-populates based on the existing disposition’s data. Verify that the total area is correct. If 
not, enter the correct Total Area. 

 

13. Enter the area for New Disturbance (ha) and Existing Disturbance (ha). These areas must equal the Total 
Area (ha). 

 

14. Enter the area outside and within an existing disposition. 

 

 

Important:  
If the total area entered is +/- 0.05 ha as compared to the current authorization’s area, a warning message 
will appear. This indicates the area of the disposition has changed from the original approval and an 
amendment may be required after the issuance of the replacement disposition.  
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Indigenous Consultation Screen 

15. Select Yes or No if the activity is listed in Appendix C. 

 

 
a) If No, delegated consultation information will be required. See Completing OneStop Indigenous Consultation 

Screen QRG on the AER website OneStop Help under Guides for Public Lands Disposition 

b) If Yes, no further action is required. Proceed to the next step. 

16. Click  to save your entry. Click  to proceed to the next screen. 

Land Screen 

This section only appears for specific public lands disposition types, purposes, and activities. Applicants can link 
related EPEA approvals to their public land activities. 

17. Select Yes or No if there is an EPEA approval related to the public lands activity. 

 

 If No, no further action is needed. Proceed to Higher Level Plan. 

 If Yes: Select Yes or No if the EPEA approval is for an in-situ project producing greater than or equal to 
2000 cubic metres (M3) per day 

 

i) Click Search to find the EPEA approval number. 

 
  

Important:  
By responding ”Yes”, the proponent is responsible for assessing any proposed activity against appendix C, 
Government of Alberta’s Guidelines on Consultation with First Nations on Land and Natural Resource 
Management and/ or Guidelines on Consultation with Metis Settlements on Land and Natural Resource 
Management to verify that the requirements in appendix C have been met prior to applying. 

https://www.aer.ca/applications-and-notices/onestop/onestop-help
https://open.alberta.ca/publications/3775118-2014
https://open.alberta.ca/publications/3775118-2014
https://open.alberta.ca/publications/guidelines-on-consultation-with-metis-settlements-2016
https://open.alberta.ca/publications/guidelines-on-consultation-with-metis-settlements-2016
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ii) The EPEA Approval Search window opens. Enter the Approval Number. Click Search. 

 

Optional: Click Search, without entering an approval number, for a general listing of approval numbers 
related to your company. 

iii) Check the box beside the appropriate approval number. Click Select.  

 

The window closes and the approval number appears in the EPEA approval field.  

 

iv) Select Yes or No if there is an approved wildlife mitigation monitoring program for the EPEA approval. 

 

Higher Level Plan 

OneStop auto-populates the Plan Name column using spatial intersection from the selected disposition’s spatial 
information.  

 

18. Review this section for information purposes only. No further action is required. 

 

Reservations 

OneStop auto-populates this section using the reservations intersected on the selected disposition’s spatial 
information. This section is read only and is presented for information purposes. 

 

Important:  
Proponents must ensure that their proposed activity is in accordance with management plans enacted by the 
Government of Alberta. If you are unclear regarding any details or objectives of the plan, direct questions to the 
owner of the plan (GoA department). If you are unable to identify the owner or unsure how your activity is affected 
by the plan, contact the reviewing regulatory body (AER). 
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19. To view each reservation, check the box beside the appropriate reservation number. Click View. 

 

20. To view sector and action information, check the box beside the reservation number and click 
Sector/Information. A new table will display the information.  

 

21. Click  to save your entry. Click  to proceed to the next screen.  

Replacement - Access Screen 

22. The Access screen only applies to licence of occupation (LOC) disposition types with an access purpose. See 
Completing OneStop Access Screen QRG on the AER website OneStop Help under Guides for Public Lands 
Disposition. 

23. Click  to save your entry. Click  to proceed to the next screen.  

Variance Screen 

24. Applicants will be held accountable to all approval standards unless identified as not being met and supplied with 
rationale and mitigation. See Completing OneStop Variance Screen QRG on the AER website OneStop Help 
under Guides for Public Lands Disposition. 

25. OneStop will automatically validate the current plan information listed on the Overview screen against PLAR 
Table A2. If the plan type does not meet the plan requirements outlined in the table, the Plan Variance pane will 
display.  

 

26. Select the checkbox beside the plan number and Click  to provide plan variance information. 

27. The Rational and Mitigation window will display. Provide relevant information and attach any supporting 
documentation. 
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28. Click  to save your entry. Click  to proceed to the Confirmation screen.  

Validating Entry 
OneStop validates the information entered in the application and lists any errors or omissions on the Confirmation 
screen in the Validations table. To proceed with the application, all errors must be corrected and missing information 
provided.  

 

29. Check the box beside the first validation on the table. Click . You will be directed to the area in the 
application that contains the error or missing information.  

a) Optional: Areas that require attention are also identified with the attention icon  on the left navigation. 
Click  to navigate to those areas.  

  

30. Complete the required fields. Click Validate 

 

31. Repeat steps 1 and 2 until all the designated screens have been validated. 

32. Review the rules triggered in the application as needed. No further action is required. 



Alberta Energy Regulator June 2025 

Completing OneStop Replacement Application Page 10 of 10 

 

33. Click  to save your entry. Click  to proceed to the next screen.  

Submitting Application 

34. On the Confirmation Overview screen, click . 

35. The Declaration and Disclaimer message appears. Click I Agree to submit your application. 

 

36. Click  to immediately submit your application 

a) Optional: You may also click  (bottom right of screen) to save your application and return to it later. 

37. The Confirm Replacement Submission message appears to confirm your submission. Click Yes. 

 

38. The Replacement Submitted message appears to confirm successful submission. Click OK to return the 
OneStop landing page. 
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