o Alberta
Submitting an Annual Methane Al Energy

Emissions Report — Bulk Upload == Regulator

Intended User: Submitters of methane emissions reports

Overview

Operators are required to submit annual methane emissions reports under Directive 060: Upstream Petroleum

Industry Flaring, Incinerating, and Venting.

As of March 2026, new submissions to the annual methane emissions report must be submitted to Petrinex.

OneStop remains available foramending pastreports and submitting annual reports related to Directive 039: Revised
Program to Reduce Benzene Emissions from Glycol Dehydrators and Directive 084: Requirements for Hydrocarbon
Emission Controls and Gas Conservation in the Peace River Area.

This quick reference guide (QRG) describes how to use OneStop’s bulk upload function to submitmultiple records for
defined vent gas, pneumatics, compressors, and fugitive emissions.

Create a Submission
1. Click Bulk Uploads (top right corner).

Bulk Upload | Forms | Map | Reports | Search

2. Select Methane from the Upload Category drop-down list.

Upload CSV File

Upload Category Select ¥

Select
Select Upload Type .
Emissions

Benzene

Please limit Closure Spend Please limit all other bul

Peace River

Peace River Performance

Ahandanmant

3. Select the upload type from the drop-down list.

Upload CSV File

Upload Category Methane ~

Select Upload Type ~

Please limit Closure Spend | COMPpressors Please limit all other
Fugitives

Volume Mass

4. Click

Important:

Template formatisin Excel .xIsx and contains validation rules. Once completed, save the document as a
.csV file before uploading it to OneStop. :

5. Enter the information in the Excel template. Save the document as a .csv file.
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Upload CSV Upload
6. Click Select the file from your local drive. Click . Upload time may take a few minutes

depending on the file size.

Tip:
If OneStop identifies any errors, you will be notified and can download the file to correct them.

OneStop verifies the file and displays it on the Uploaded Files table.

O File Name File Template Date .

O Fugitives Template.csv FUGITIVE 1/29/2026
O Volume Mass Template.csv VOLUME_MASS 1/28/2026
O Volume Mass Template.csv VOLUME_MASS 1117/2025
O WYolume Mass.csv VOLUME_MASS 6/18/2025

Submit the Report

7. From the top navigation bar, click Operate. Select Reporting. Click Emissions Reporting.

Authorization Lifecycle

rting » Emissions Reporting

Motification

" Well Licence Information Update Well Suspension
Reporting

Validate
8. On the Emissions — Methane screen, check the box beside the relevant submission. CIic-

Submission Reporting Reporting
Reference ID

Type Type Period
ABGPOO0T718-2024 Methane Annual 2024

A message appears (bottom right corner of screen) stating all validations have passed.

All validations passing for selected
submissions.

9. Check the box next to the relevant submission. CIickm .

10. The Contact Information, Declcaration and Dislaimer window opens. Complete the mandatory fields. Select

==
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Primary Contact Information Secondary Contact Information
* Contact
* Contact .
Name E. Olivier Name G. Olivier
*Title *Tidle
Engineer Engineer

* Email -

- eolivier@abc.ca * Email

golivier@abc.ca

* Primary

403-555-1234 * Primary
Phane N Phone 403-5555678
Cell Phone

Cell Phone

11.The Confirm Submissions window opens listing your submission. SelectYes. The window closes returning you to
the Emissions — Methane screen.

Confirm Submissions

Reporting Facility ID Reporting Year

ABGPODO1718

2024
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