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Overview 
This quick reference guide (QRG) describes how to complete the Indigenous Consultation screen in OneStop. This 
screen is used for applications, amendments, and renewals for all disposition types. 

By getting here you have already initiated an application, amendment, or renewal for one or more public land 
activities. Now you need to complete the Indigenous Consultation screen for each activity. 

Getting to Indigenous Consultation Screen 
There are two ways to reach to the Indigenous Consultation screen: 

Click Indigenous Consultation in the left navigation bar.  

 

 or 

Click  (bottom left corner of Site Details screen). 

 

Consultation Requirements 

In certain cases, the consultation requirements will consist of two main questions specific to Appendix C. 
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In rare cases the Indigenous Consultation screen does not apply to the application. If so, the following information will 
be displayed: 

 

1. Select Yes or No to indicate if the activity is listed in Appendix C. 

 

Proponents can group similar types of incidentals under one activity. This can be done for any incidental type 
(excluding borrow pits) using multipart polygons. An application shapefile can contain several multipart polygons. 
For example, one multipart polygon may contain all log decks, or it could be divided into several multipart 
polygons. Each grouping will appear as a single line activity within the application.  

a) If each activity within the group meets the applicable size threshold for “consultation not required” as per 
Public Lands Administration Regulation (PLAR) Approvals and Authorizations tables C and D, the grouped 
regulator temporary file authorizations (RTFs) would fall under The Government of Alberta’s Guidelines on 
Consultation with First Nations and or Metis Settlements on Land and Natural Resource Management 2016, 
Appendix C. A File Number for Consultation (FNC) is not required for these submissions in OneStop.  

b) If one or more activities within the grouped RTF exceed the size threshold, the group will not be eligible for 
appendix C. For the activity that exceeds the size threshold, apply separately with an FNC.  

For more information, see Frequently Asked Questions (FAQs): OneStop Public Lands – Shapefile, Plan, and 
Energy Development Planning Tool (EDPT) on the AER website under OneStop > OneStop Help > Guides for 
Public Lands Disposition.  

 

c) If Yes: Proceed to Step 2 for RTF dispositions with purpose/activity types: bed and shore-
dredging/trenching; bed and shore-dyke/flood prevention berm, or incidental activity-bank stabilization. 

Note: 

• If “Yes” is selected and the purpose/activity does not meet the criteria outlined in appendix C, an error 
message appears. The application can move forward but may require further review by the AER. 

 

• If “Yes” is selected and the size limit outlined in appendix C has been exceeded, an error message 
appears. The application can move forward but may require further review by the AER.  

 

Important:  
By responding ”Yes”, the proponent is responsible for assessing any proposed activity against Appendix C of 
Government of Alberta’s Guidelines on Consultation with First Nations and or Metis Settlements on Land and 
Natural Resource Management to verify that the requirements in appendix C have been met prior to applying. 

https://open.alberta.ca/publications/plar-approvals-and-authorizations-administrative-procedures
https://open.alberta.ca/publications/guidelines-on-consultation-with-metis-settlements-2016
https://open.alberta.ca/publications/guidelines-on-consultation-with-metis-settlements-2016
https://www.aer.ca/applications-and-notices/onestop/onestop-help
https://www.aer.ca/applications-and-notices/onestop/onestop-help
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d) If step c) does not apply, no further action is required. Proceed to Validate Entry. 

e) If No: Proceed to Step 2 for RTF dispositions with purpose/activity types: bed and shore-dredging/trenching; 
bed and shore-dyke/flood prevention berm, or incidental activity-bank stabilization. 

f) If Step e) does not apply, proceed to Delegated Consultation Information. 

2. Select Yes or No to indicate if activity impacts a fish bearing stream. 

 

a) If No: Proceed to Validate Entry. 

b) If Yes: Proceed to Delegated Consultation Information. 

c) If “Yes” is selected in steps a) and b), and an error message appears. The application can move forward but 
may require further review by the AER. 

  

Delegated Consultation Information 

This pane appears if the activity is not listed in Appendix C.  

 

1. Enter the File Number for Consultation (FNC) in the correct format. Click Verify FNC. 

 

 

Allow time for OneStop to validate the FNC. 

 

Important:  
For the transition of surface material applications for energy activities to the AER, OneStop will accept FNCs 
created for surface materials lease (SML), surface materials license (SMC), and surface materials exploration 
(SME) provided the numbers meet all required validations (e.g., legal action). 
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Following validation, OneStop generates a status in the Status of the Consultation Process field.  

 

2. For status Already Deemed Adequate, enter the Initial FNC# Consultation Decision that was Issued. 

Note: The initial FNC cannot be related to the FNC entered in Step 1.  

 

3. Click . OneStop will generate the initial consultation status.  

 

 
  

Tip:  
To avoid system errors, ensure the following for FNCs:  

• FNC belongs to OneStop applicant 
• Valid and active for AER disposition type  
• Entered in the correct format 
• If reused, only from a previously denied or withdrawn application 

 

Important:  
An application cannot be submitted with the Status of the Consultation Process as: 
• Terminated 
• Not Adequate 
• Pre-consultation Pending 

Or the Initial Consultation Status as: 
• Terminated 
• Not Adequate 
• Already Deemed Adequate 
• Pre-consultation Pending 
• Consultation On-going 
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Summary of Consultation Information 

The Summary Consultation pane appears if the activity is not listed in Appendix C. 

    

Fields are autocompleted based on the FNC validation in steps 1 and/or 2. 

 

  

Optional: To clear all fields, click (right side of pane).  

What You Need to Know 

• The application may be submitted within two years of the FNC Adequacy Decision Date. 

• The purpose/activity type identified in the application must match the specific FNC Purpose/Activity Code. 

• The land listed in the application must fall within the ATS To and From locations. 

− OneStop creates the boundary on the outside quarter section line the activity falls into. Keep this in mind 
when crossing correction lines or call the Customer Contact Centre (CCC) for help on how to proceed with 
the application. 

− For amendments, OneStop requires the whole disposition boundary to be included in the application and 
also in the FNC Legal Land Locations, To and From fields. 
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Validate Entry 

1. Click  (top or bottom left of screen). Errors will appear in red. Fix errors. 

 

 

Save Entry 

2. Click  (bottom right of screen) to save your entry.  

 

 

Tip: 
Validate and fix errors as you go. You cannot complete your submission until all errors have been fixed.  
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