Albert
Completing a Water Act Amendment Ene(:;;

Application Regulator

Intended User: Water Act applicants

Overview

This quick reference guide (QRG) describes how to initiate and complete a Water Act amendment application; these
applications apply only to active authorizations.

Starting an Amendment Application
Use the top navigation bar to initiate an amendment application.

1. Click Operate. Select Authorization Lifecycle. Click Amendment from the list.

Authorization Lifecycle P Amendment ‘“

Maotification b Renewal

Authorization Lifecycle

Reporting * Replacement

2. Complete the Contact Information and Application Information screens.

Initiate >> Replacement
.|

General

> Contact Information
Application Information

Proposed Activity

3. Click (bottom right corner of screen). Click to move to the Proposed Activity screen.

2. In the Proposed Activity screen, select Water Approval as the type of amendment.

Type of Amendment * Pipeline Licence [IUESENEN Public Lands Disposition | Well Licence
. v
4. Click . Click to move to the Additional Information screen.

5. In the Additional Information screen, select Yes or No for each question. More details may be required based on
your response to the original questions.

eneral - Additional Information
VEIGEG]

Additional Information

There are sutstanding concerns related to Yes
this application *

Attach

I z
g

This activity requires an EPEA approval * Yes

z z
& g

EPEA Code of Practice registrations will be Yes
submitted *
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Next ¥
6. Click m Click to move to the Authorization Information screen.

7. From the Authorization Information screen enter the Authorization ID and click Search.

General - Authorization Information

Authorization ID

Enter Authorization ID

Amending a Water Act Application

Following the step above, the authorization displays in the table below.

[} Authorization ID Status Authorization Type Activity Purpose

O 1002566 Issued Water Approval Wetlands

A d
8. Check the box beside the authorization ID. Click . The authorization ID appears in the Selected
Authorization to Amend table.

Authorization ID Status

1002566 |zzued

Selected Authorization to Amend

Authorization ID Application Type Application Purpose Activity ID

1002566 Water Appraval Wetlands

Next >
9. Click m Click to move to the Water Amendment — Water Approval screen.

In the Water Amendment — Water Approval screen, the Water Act approval information displays.

Amendment
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Map It!
10. If spatial information is available for the selected authorization, click to view the authorization in Map

Viewer.

Important: :
The Map It button will only display when spatial information is available. Older authorizations obtained prior
to OneStop’s inception may not include spatial information.

11. Select the type of amendment.

What kind of amendment(s) would you like to do? * Extension Name Change Plan Change Condition Change

: Important:
You may select multiple amendment types for an application. The required information will change based on

your selection(s).

12. Provide the mandatory requirements for each amendment type selected, including entering a justification in

the space provided.

Provide Justification for Requested amendment
*

13. Click Attach and provide supplemental documentation for the justification. Multiple attachments are permitted.

Artach Supplemental Decumentation for this Justification

Extension Amendment Type

What kind of amendment(s) would you like to do? Name Change Plan Change Condition Change Other

14. Select a new requested expiry date from the calendar.

MNew Expiry Date Requested

Important:
The date selected cannot be in the past and must be greater than the current expiry date.

a) If the extension date is greater than one year from the current expiry date, First Nations Consultation (FNC)

information is required.

b) Enter the mandatory First Nations Consultation Number (FNC #).

First Nations Consultation Mumber (FNC #) *

c) Select the ACO adequacy status from the drop-down list.

ACO Adequacy Status * v
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d) Click Attach to include the adequacy decision document (multiple attachments are permitted).

Arttach adequacy decision document *

B Consultation Decision.pdf (272 KB) x

Name Change Amendment Type

What kind of amendment(s) would you like to do? * E- Plan Change Condition Change Other

15. Click Search to select a new water approval owner.

Select new Warer Approval m
Owmer *

16. Enter the Business Associate (BA) ID or Business Associate name in the designated fields. Click Search.
Note: The receiving company’s BA |D must be active.

Business Associate Identifier

Business Associate Name

17. The BA ID appears in the table. Check the box beside the business associate and click .

Business Associate ldentifier

0

18. Enter a contact name, phone number, and email address for the receiving business’ associate.

Contact Name *

Phone *

Email *

19. Click Attach to include verifying Proof of Ownership Change.

Proof of Qwnership Change *

Plan Change Amendment Type

What kind of amendment(s) would you like to do? * Extension MName Change Condition Change Other

20. Click Attach to include details about the proposed plan change. Multiple attachments are permitted,

Attach Plan/Report Document *
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Condition Change Amendment Type

What kind of amendment(s) would you like to do? * Extension Name Change Plan Change

When Condition Change is selected, the Request a Condition Change section appears.

Request a Condition Change

Indicate which conditions will be changed in the table

below *

(] Section Number Condition Section Condition Number Condition Statement Explain reason for change

21. Click m to indicate which conditions you are requesting to change. You may request multiple conditions in
the amendment.

22. A list of conditions displays. Check the box beside the condition you are requesting to be changed.

Tip:
. Show w , . o
Click (top right corner) to filter the conditions.
Section Number Condition Section Condition Number Condition Statement
[ Section Number Condition Section Condition Number Conditi
Pursuan
1 APPROVAL CERTIFICATE 1.1 amende|
the follo|
(b) main
1 AFPPROVAL CERTIFICATE 1.1.2
or other|

23. Click m The selected condition(s) appears in a table in the Request a Condition Change section.

24. Enter the reason(s) for requesting a change in the space provided. Reasons must be provided for all selected
conditions.

Condition Statement Explain reason for change

Pursuant to the Water Act, R5.A 2000, c. W-2, a5 amended, an
approval is issued to the Approval Holder for the following

activity:

{b) maintaining, removing or disturbing ground, vegetation or

other material in or on any land, water or water body;

Tip:

To remove a selected condition, check the box beside the condition, and click .

25. Select Yes if there is a condition that is not listed but should be added to the amendment application.

Note: Conditions on older authorizations may not be shown in the conditions list.

Completing OneStop Water Act Amendment Application Page 5 of 7



Alberta Energy Regulator March 2026

Are there any conditions tc be added which are not Yes No
present in the list above? *

26. A condition table appears. Click m to include conditions that are not present in the list. Multiple conditions
can be added to the grid.

27. Enter the condition number(s) from the existing authorization and provide a reason for requesting the
condition change.

O Condition Number Explain reason for change
Condition # Reason
O
Other Amendment Type

What kind of amendment(s) would you like to do? * Extension Name Change Plan Change Condition Change

28. Select Other for any amendments that do not fall under the four main categories.

29. Provide justification for the requested amendment (see section 6.1) and attach any Supplemental
Documentation (see section 6.2) for the requested amendment.

Next ¥
30. Click m Click to move to the Confirmation — Validation/Rules screen.

Validating the Application

This screen identifies any sections in the application that need further input or correcting. It also lists the assessment
rules and outcomes that apply to the application.

31. Check the box beside the validation. Click View.

Application Type Issue

General Proposed Activity

Validate
32. OneStop displays the specific error in the application. Fix the error(s) and click -

General - Proposed Activity

Contact Information

Application Information

Proposed Activity
> Proposed Activity A

. X This activity is located on * @
Additional Information

A This field is required.

a) If no other errors appear on the screen, click m
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33. Click Confirmation on the left navigation bar to return to the Confirmation — Validations/Rules screen.

Additional Information

Autharization Information

Water Amendment

Confirmation

34. Repeat steps 31 to 33 for all validation errors listed in the table.

35. Review all applicable assessment rules and outcome(s) listed in the Rules Triggered table.

Rules Triggered
Filter by
Activity ID Rule Name OQutcome
33688604 Water Amendment Other Additional Review
33688604 Operator Criteria Baseline Review
33688604 High Risk Barrow Pit Baseline Review

Sa
36. Click . You may close the application and return to it later.

Next >
37. To submit the application, click to proceed to the Overview screen.

Submitting the Application

. . I
38. Click . The Declcaration and Dislaimer. Select .
39. Click s S SRR The Confirm Amendment Submission message appears. Select Yes to

confirm the Amendment Submission.

Confirm Amendment Submission

You are submitting on behalf of

Clicking "Yes" below will submit this amendment to AER for review and
approval. Please ensure that all required data has been provided. Do you wish to
proceed?

- IS

40. A confirmation is generated containing the amendment application number. Click “ to close the message and
return to OneStop’s main landing page.

Amendment Submitted

Thank you for your amendment, for reference your amendment number is
33802382
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