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Overview

This quick reference guide (QRG) describes how to submit a Directive 067, Schedule 3 Financial

Summary in OneStop. For information refer to Directive 067: Eligibility Requirements for Acquiring and

Holding Energy Licences and Approvals.

This QRG assumes the following:
e You have a valid account in OneStop.
e Your account permissions allow complete view access.

e You have logged in.

Submit a Financial Summary

1) Click Continue on the ‘Services related to’ box on the right. A new page will open that requires you

to read and agree to the ‘Terms of Use’ outlined.
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Select the pathway below.

Services related to: Services related to:
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2) Once you have accepted the disclaimer, select the “Submissions” tab on the dashboard.

3) Under the Submissions tab, select “All Other Submissions” and wait for the form selector and

grid to load on the page.
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https://www.aer.ca/regulations-and-compliance-enforcement/rules-and-regulations/directives/directive-067
https://www.aer.ca/regulations-and-compliance-enforcement/rules-and-regulations/directives/directive-067
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4) Extend the “Submission Type” drop down and select “Schedule 3: Financial Summary”.
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5) Click the “+New Submission” button. The Schedule 3 form will display in the form below.

6) Complete each section of the form. There are multiple pages to this form; to advance to the next
page in the form Press the 'next’ button at the bottom right.

7) To save the submission and finish it later, select the ‘Save Draft’ button. To delete the submission
prior to submitting it, select the ‘Delete Draft’ button. The option to print a copy of the submission

is available by pressing the 'Print’ button.
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